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Introduction

In this manual, you will find resources to help you should you be required to report, adjudicate, or provide advice to a student regarding a case of academic dishonesty. Part 1, Chapter 5, Academic Integrity, of the Miami University Student Handbook outlines the procedures for addressing alleged cases of academic dishonesty for undergraduate students at Miami University. The University Senate approved substantive revisions to these procedures in 2009, 2010, 2011, and 2014. The revisions are intended to 

· make the adjudication process more manageable for administrators and faculty who must address cases of academic dishonesty,

· make the process as clear and fair to students as possible, 

· make the adjudication of these cases standard across departments, and

· integrate Miami’s systems for addressing dishonesty in and outside of the classroom.

You will find in this manual material that will make your participation in addressing these cases more effective and efficient. You will find templates for all the correspondence that is part of this process on the University’s integrity webpage miamioh.edu/integrity.
All Miami University policies are in the Miami University Policy Library: http://blogs.miamioh.edu/miamipolicies/
The undergraduate student Academic Integrity Policy is located here: http://blogs.miamioh.edu/miamipolicies/?p=1994
The graduate student Academic and Research/Creative Activity Integrity Policy is located here: 

http://blogs.miamioh.edu/miamipolicies/?p=2626
Please note that the procedures for adjudicating cases for undergraduate and graduate students are the same; however, the criteria and definitions of academic dishonesty and sanction information is different in the two policies. The sections that follow address how to implement the provisions outlined in them. For further information on Miami’s academic integrity initiatives, see miamioh.edu/integrity or contact the Coordinator for Academic Integrity.
If you have questions about how to implement these procedures, you are encouraged to call one of the following persons:

Brenda Quaye

Coordinator for Academic Integrity

529.2284
Robin Parker

University Counsel



529.6734


How to use this manual
This manual follows the structure of the academic integrity policy providing information on each section of the policy should or can be enacted. At several points in this manual, you will find Frequently Asked Questions embedded within the sections. The information in these highlighted boxes pertains to issues that may arise in the adjudication of a case, a part of the process that can be confusing or is easy to forget, or are reflective of questions often posed to the Coordinator for Academic Integrity. Additional Frequently Asked Questions are found at the end of the Manual. You are encouraged to review the manual prior to adjudicating your first academic dishonesty case and to share information about policy and procedures with the faculty members in your area.


Refer to the Flow Chart on the preceding page as a “check list” and quick guide for all the parts of the process.
The appendices at the end of the manual contain the documents that students are provided during the process. You are encouraged to review these as well. 

The example letters found within this document exist in template form for your use and will be sent you by the Coordinator for Academic Integrity or can be found on the academic integrity website: Faculty Resources. You are encouraged to use the template letters, as they contain all of the required information and links for students. Please make sure that you are using the most current templates.

Overview of Key Parts of the Academic Dishonesty Adjudication Process

Reporting a Suspected Case of Academic Dishonesty

Course instructors who suspect a student has engaged in academic dishonesty should report the incident to the course instructor’s department chair or program director/coordinator. The instructor can report the suspected incident via email. An example of this email is as follows:


Academic Dishonesty Template Letter 1: Report of Alleged Incident of Academic Dishonesty
With the email to the department chair or program director/coordinator, course instructors should include copies of the evidence that leads them to suspect dishonesty, a copy of the assignment instructions, a copy of any applicable materials pertaining to academic integrity provided to the students in the class, and any additional information explaining why academic dishonesty is suspected. The student suspected of committing dishonesty has the right to receive all documents and evidence related to the case prior to the hearing in order to prepare a response. 
Instructors may choose to talk with the student suspected of dishonesty to gather more information or to notify the student of the report sent to the department chair or program director/coordinator; however, the course instructor may not “handle” a suspected case of academic dishonesty. The course instructor also should refrain from discussing possible sanctions with the student suspected of academic dishonesty. 
Communicating With The Course Instructor About Suspected Academic Dishonesty

Once a report of suspected academic dishonesty has been received by the department chair or program director/coordinator, the chair or director/coordinator may meet with the course instructor to go over the procedures, to discuss the nature of the evidence, or to request more information. Such a meeting is encouraged to ensure that the course instructor has submitted all the necessary information and is aware of the instructor’s role in the process.

Notifying a Student of a Hearing

The information in these sections makes reference to the Undergraduate Academic Integrity Policy. Where there are significant differences between the Undergraduate and Graduate Policies, these differences are noted in the text below. However, when adjudicating a case with a graduate student, please review the policy from the Graduate Student Handbook and contact the Coordinator for Academic Integrity if you have questions.
If a department chair, program director/coordinator, or dean appoints a designee to act in his or her place, the letters in the following sections should be sent from/to the designee.
As outlined in Section 1.5.C of The Student Handbook, the chair, program director, or coordinator, upon receiving a referral for suspected academic dishonesty, shall notify the student or students involved of the referral and schedule a hearing. A template for this letter will be provided to you in Microsoft word format.
The following are important parts of this notice.

· The student must be notified via the student’s University electronic mail address of the date, time, and location of the hearing at least five class days for undergraduate students and seven class days for graduate students prior to the hearing (NOT including final exam week for undergraduate students). Winter and Summer Term class days count in this timeframe for cases originating in these terms only; however, consideration should be given to the student’s location during these terms. In lieu of setting the hearing date and time, a request for the student to contact the department chair or program director/coordinator to schedule a hearing can be included in the letter, and this may include a deadline by which the student must make contact.
· The notice should include a brief description of the suspected act of academic dishonesty in which the student is alleged to have engaged.

· The student must be told that if the student “has been found responsible for a prior violation of academic dishonesty or for a violation of Section 102 (Dishonesty) of the Code of Student Conduct, that suspension from the University for a semester is the minimum sanction that will be imposed if the student is found responsible for the alleged incident.”

· If the student wishes to learn more about the adjudication process and about the allegations the student faces, the student may ask to meet with the chair, program director/coordinator, the chief departmental adviser (or other designated departmental representative), or the Coordinator for Academic Integrity prior to the hearing to discuss the process that will be followed in adjudicating the student’s case. If the student asks to meet with the department chair or program director/coordinator who sent out the notice and who will hear the case, the conversation should be about the process that will be followed in adjudicating the case. The chair or director/coordinator should not get into the merits of the allegations at this meeting, asking the student to save those statements or arguments for the formal hearing.

· In the hearing notice, referred students should be told they can bring an advisor with them to both the pre-hearing meeting and the formal hearing. 
· If the student feels the department chair or program director/coordinator cannot be fair or impartial in conducting the hearing, the student may ask the chair or director/coordinator to appoint a designee to conduct the hearing. The designee need not be from the chair’s department. For example, the chair may ask another chair experienced with these cases or from a similar discipline to conduct the hearing.

· All materials, reports, and evidence submitted by the instructor to the department chair or program director/coordinator must be attached to the email notification so that the student can review the evidence prior to the hearing. In cases involving multiple students, all students should receive all information including the name(s) of the other student(s) involved in the case. (For more information about holding hearings with multiple students, see the FAQ at the end of the document.)
· The Student Guide to Academic Dishonesty Hearings should be attached to the email notification.
· Copy the divisional Dean or designee (division in which the incident occurred), Instructor, and Brenda R. Quaye, Coordinator for Academic Integrity, on the notification to the student.

The following is recommended wording for the notice.


Academic Dishonesty Template Letter 2: Notice of Hearing


Hearing

The hearing is structured to allow the department chair or program director/coordinator or designee to determine if the student committed the alleged act of dishonesty. It is not a legal proceeding; instead it is a focused conversation the hearing officer will have with the persons involved to determine what happened--to determine if the student is responsible for the alleged actions. These hearings are serious but need not be overly formal. Within limits, hearing officers may shape them in the way that makes the most sense to them. The hearing also is an opportunity for an educational discussion with the student about academic integrity.
The following is a suggested hearing structure.
· The hearing officer (department chair, program director, coordinator, or designee) begins by stating the purpose of the hearing: that the hearing officer has received a report of a possible act of academic dishonesty by the student. The hearing is an opportunity for both the instructor and the student to discuss their sides of the situation and present relevant evidence. The hearing officer will ask questions of both the instructor and student, and the student and instructor may ask questions of one another. After reviewing all of the evidence, the hearing officer will determine whether the student is responsible.

· If the student does not appear for the hearing, the hearing officer should conduct the hearing in the student’s absence. Reasonable accommodations should be made to reschedule a hearing for legitimate reasons (e.g., the hearing was scheduled for a time when the student is in class, an emergency situation arises).

· Ask persons attending the hearing to introduce themselves. The student may have an advisor or parent with her or him. Advisors do not speak on behalf of the student. The instructor submitting the charges also will be present.
In rare instances, parents may ask to sit in on the hearing, particularly if a finding of responsible may result in suspension. If parents ask to be present, the hearing officer should invite them to participate as observers. In some instances, particularly towards the end of the hearing, parents may have questions about the process and wish to make an observation. The hearing officer should listen courteously to their comments or respond to their questions, but except in limited instances such as these, parents or other family members are to be silent observers.

Lawyers, also in rare instances, may ask to be present at the hearing. An attorney may ask to be involved, for example, if the student is also being charged criminally for the student’s actions (e.g., sold stolen tests over the internet). If the hearing officer knows in advance of the hearing that a lawyer will be present, she or he should contact Robin Parker, University Counsel, for information on how to handle the attorney’s involvement. In general, the attorney is to be present only to offer the student advice. The attorney does not “represent” the student by asking questions for the student, cross-examining witnesses, etc. Given their training and normal practice, attorneys may resent or object to being put in the role of adviser instead of being an advocate. At the beginning of the hearing, the hearing officer should prescribe their role. (Again, participation of attorneys in these sorts of cases is rare.)
· The hearing officer should ask the student if he or she reviewed the instructor’s report and evidence and other material that accompanied the notification and ask if the student has any questions before the hearing begins. If the student has not reviewed the material, the student may take a few minutes to look at the instructor’s report and evidence. 
· The hearing officer may ask the student if he or she accepts responsibility for the alleged act of academic dishonesty or does not accept responsibility. If the student accepts responsibility, the hearing can become a conversation about why the student committed dishonesty and what the student can do to make better decisions in the future. If the situation is one in which the student does not have a good understanding of what constitutes academic dishonesty or the expectations for proper academic writing and citation, the hearing officer and instructor can talk with the student about these issues and offer information about resources to help the student. After the hearing, the hearing officer will send notification of responsibility and recommended sanctions, as outlined below.
· If the hearing officer does not ask the student whether he or she accepts responsibility or if the student denies responsibility, follow the remaining steps in the hearing process.

· The hearing officer should then ask the instructor referring the case to describe to the hearing officer and the student what has lead the instructor to report the alleged incident of dishonesty and to explain the evidence and documentation. In some instances, the instructor may want to call witnesses. Witnesses should remain outside the room until called for their testimony. After the instructor testifies, the student has the right to ask questions of the instructor. Similarly, after each witness, the student also may ask questions. Throughout this process, the hearing officer should ask any questions that will clarify the situation.
· After the instructor has presented the case, the hearing officer should invite the student to respond with the student’s account of the situation, provide any written material or statements the student wishes to submit, and call any witnesses that the student has brought.  Throughout this process, the hearing officer should ask any questions that will help clarify what occurred. The instructor also may ask questions of the student.
· After the hearing officer has heard all the information presented, the hearing officer will end the hearing, telling those present that she or he will be reflecting on the information the participants have presented; determine if the student is responsible, and if so, determine the appropriate sanction to recommend to the dean; and will notify the student shortly of the decision and recommendations. Remind the student that if found responsible, a letter from the Dean with the final sanctions will be sent approximately one week after the finding letter or after an appeal has been submitted.

· Students are presumed to be not responsible for the alleged act of academic dishonesty unless the evidence is strong enough for a finding of responsible. In determining if the student is responsible for the alleged act of dishonesty, the standard of “greater weight of the evidence” is sufficient to determine that the dishonesty occurred (this standard of evidence is also called “preponderance of the evidence”). In other words, if the hearing officer concludes it is more likely than not that the student committed the alleged act, the hearing officer should hold the student responsible. If the hearing officer cannot conclude that it is more likely than not that the student committed academic dishonesty, the student should be found not responsible.


Finding of Not Responsible 
If a student is found not responsible for committing academic dishonesty, the hearing officer will send a notification of the finding to the student (copying the divisional Dean, instructor, and the Coordinator for Academic Integrity). 

Option of requiring an educational seminar for a student found not responsible
As outlined in Section 1.5.C.4 of the undergraduate Academic Integrity Policy, “If the department chair/program director or designee determines that no violation of the Academic Integrity Policy has occurred, but that the student may benefit therefrom, the department chair/program director or designee may direct the student to successfully complete an educational seminar conducted by the Coordinator for Academic Integrity within a specified period of time.”

This option was added to the undergraduate Academic Integrity Policy effective the 2014-2015 academic year. In the past, some hearing officers indicated that their were certain students who completed academic work in such a way that instructors rightfully suspected academic dishonesty; however, through the course of the hearing, it became clear that the way in which a student completed the work did not rise to the level of academic dishonesty but also did not constitute a good way of completing the work. In these cases, hearing officers indicated that the student could benefit from education about academic integrity generally and focused on the particular issue at hand in order not to repeat the behavior, which if repeated and/or in another context could be considered to be academic dishonesty, and in order to bolster one’s academic skills. Therefore, the ability to require a student found not responsible for academic dishonesty to complete an educational seminar conducted by the Coordinator for Academic Integrity is an option to consider implementing in such cases.

The option of requiring an educational seminar for students found not responsible should be reserved for those students who truly would benefit from the educational seminar. It is likely that the majority of students found not responsible will not need such an educational intervention. Also, this option is not to be used in lieu of finding a student responsible for academic dishonesty for a “minor” incident or if a student claims not to have known or understood the guidelines.
If you think that this option will be beneficial for a student you have found not responsible, you may contact the Coordinator for Academic Dishonesty to discuss the nature of the educational seminar you think will be most beneficial or necessary for the student.
The following is suggested wording for a notice of “not responsible.” (For additional wording for a finding of not responsible with the directive to complete an educational seminar, please see Template Letter 3 on the academic integrity website (miamioh.edu/integrity).

Academic Dishonesty template letter 3: Not Responsible Letter
Finding of Responsible

If a student is found responsible for committing academic dishonesty, the hearing officer should follow the steps outlined below.

1. Prior Dishonesty Record Check
A. Student honesty and integrity, both in and outside the classroom, should be a hallmark of the Miami student experience. To emphasize this principle, Miami’s honesty regulations specify that any student who commits two acts of dishonesty, regardless of whether these acts occurred in or outside of the classroom, will be suspended for at least one semester. Therefore, if the hearing officer concludes that the student did commit an act of academic dishonesty, the hearing officer’s first step is to contact the Coordinator for Academic Integrity to determine if the student has been found responsible for any previous acts of dishonesty in or outside the classroom.
B. To determine if a student has been found responsible for any previous act of dishonesty, the hearing officer will contact the Coordinator for Academic Integrity (acaemicintegrity@miamioh.edu).


The request should be worded as follows:


Academic Dishonesty Template Letter 4: Inquiry about Prior Violations
The Coordinator for Academic Integrity will check the student’s academic integrity and student conduct record and will inform the hearing officer of whether the student has been found responsible for any previous violations of Miami’s honesty regulations. 

C. Once the hearing officer knows if a student has any previous dishonesty violations, the hearing officer can determine the appropriate sanctions to recommend to the divisional Dean. If the student has been found responsible for a previous dishonesty violation, one of the recommended sanctions must be suspension for at least one semester. The hearing officer may recommend that the suspension begin immediately or at the close of the current semester.

2. Determine Recommended Sanctions

A. The hearing officer must recommend a grade-related sanction from the following options:

· A letter grade of F, the numerical grade of zero, a percentage grade of zero (0) percent, or a reduced grade or receipt of zero credit for any academic assignment on which academic dishonesty was found to have occurred, or any other portion of the course;

· A reduced grade for the entire course, including the possible specification of a course letter grade of F or Y (no credit) for a course taken credit/no credit;
a. Note: For graduate student cases, a sanction of F in the course automatically includes the transcript notation

· A letter grade of F for the entire course with transcript notation of “Academic Dishonesty (class)” and the recording of a grade of either ADF for F or ADY for credit/no credit.
B. The hearing officer may recommend that the student complete an educational seminar.

· Participation in an academic integrity workshop coordinated by Miami University. The student will be required to pay for the workshop. Failure to complete the workshop will result in a hold being placed on a student’s ability to register for subsequent semesters or to change a class schedule. This is an online seminar conducted by Academicintegrityseminar.org. This seminar focuses on personal and professional ethics and integrity.
· Completion of an educational seminar other than the academic integrity workshop listed above. This alternative educational seminar will be conducted by the Coordinator for Academic Integrity and be personalized to the student to focus on the areas of academic integrity and dishonesty of which the student needs to gain a better understanding. 

· If you are unsure which seminar to recommend, please contact the Coordinator for Academic Integrity to discuss the nature of the student’s offense, understanding thereof, and what will best suit the student’s needs.
C. Suspension

· In extraordinary circumstances, the recommendation for suspension may be recommended for a first offense. 
· If the student has another student substitute to complete an assignment or serves as a substitute, the automatic sanction is suspension for at least one semester.

· If a student has committed a previous dishonesty offense, the automatic sanction is suspension for at least one semester (as outlined above).
· The suspension sanction must be listed in the notification letter with clarification for why suspension is included

When determining the appropriate sanction, the hearing officer may take into consideration the nature or egregiousness of the case, the level of intent or understanding by the student, and any other mitigating or aggravating factors present in the situation. In most undergraduate academic dishonesty cases, the recommended sanction is failure/zero credit for a portion of the course—an assignment or test—coupled with mandatory completion of an educational seminar (academic integrity seminar or alternate educational seminar). However, if a student commits an egregious offense or willfully attempts to deceive the instructor, appropriates or steals another’s work, is disruptive to the learning environment, or demonstrates intentional disregard for academic integrity, a sanction of an F or ADF in the course may be appropriate.

Completion of an education seminar should not be the only recommended sanction; it should be combined with a grade-related sanction. The sanction or sanctions the hearing officer selects are recommendations to the divisional Dean. The Dean imposes the final sanctions.


3. Send notification of the finding to the student and the divisional Dean or designee
A. Notification to the Student (copy divisional Dean or designee, instructor, and Coordinator for Academic Integrity)
The notification to the student should be sent via the student’s Miami email address and include the following (see example below):

· The finding
· Rationale for the finding of responsibility

· The sanctions recommended to the Dean or designee
· A statement regarding the student’s right to appeal the hearing officer’s decision and date by which an appeal must be submitted (5 class days from the date of the notification)

· The appeal instructions attached to the email message
B. Notification to the divisional Dean or designee (copy Instructor and Coordinator for Academic Integrity)
Notification to the Dean or designee should include the following (see example below):
· The student’s name and Banner ID number

· The details of the case including the finding and rationale for the finding

· The recommended sanctions (and rationale if appropriate)

· A statement indicating the student has a previous dishonesty record (if applicable)

· The date by which the student has to submit an appeal

· Attached hearing records or information not previously sent to the Dean
The following is a recommended structure for the notice to the student: 

Academic Dishonesty Template Letter 6: Report of Hearing Outcome to the Student
The following is the recommended structure for the notice to the Dean:

Academic Dishonesty Template Letter 5: Report of Hearing Outcome to the Dean

After the Case is Finalized
After sending the notifications of the hearing outcome, the hearing officer should retain all documents and notes pertaining to the case. Once the case is finalized and the appeal window has closed, the hearing officer may forward the hard-copy case-related documents to the Coordinator for Academic Integrity to be placed in a student’s file (and electronic files not already sent to the Coordinator).
Appeals of the Chair/ Program Director or Designee’s Findings and Recommended Sanctions
The student has five University class days to appeal the decision of the hearing officer on the following grounds:

1) Inappropriate sanction;

2) Procedural defects in the adjudication of the case sufficiently substantial to have affected the outcome of the hearing; or
3) New evidence sufficiently substantial to have affected the outcome of the hearing.
The student is sent the appeal instructions with the notification letter from the hearing officer. The appeal instructions are located in the appendices of this manual. Students are expected to adhere to the instructions and submit appeals by the deadline given. 

All appeals are in written form only. The Dean or designee will review any written appeal the student has submitted as well as the summary of the case submitted by the hearing officer before making a final decision on sanctions and the merit of the appeal. The Dean or designee may speak with the hearing officer regarding the case or consult with the Coordinator for Academic Integrity prior to making a decision about the merit of the appeal. The Dean also may request additional information from the student if deemed necessary.
In an appeal, the onus is on the student to prove the ground(s) on which he or she is appealing. The review of the appeal is not a “rehearing” of the evidence; rather it is a determination of whether the student has proven that one or more of the grounds for appeal exist. 
A letter of appeal from a student might be structured as follows.


Considerations in determining the merit of a student appeal
1. Inappropriate sanction

a. Inappropriate sanction is defined as a sanction that does not fit the nature of the offense.

b. The resultant consequences of a sanction typically are not accepted as the rationale for a request for review of the sanction.

2. Procedural defect
a. Procedural defect means that the University’s stated procedures were not followed in the adjudication of the case and that the lack of following the procedures was “sufficiently substantial to have affected the outcome of the case.”
b. Examples of procedural defect include: the student not having the opportunity to review or respond to evidence presented by the instructor, a student not being afforded due process rights, the student is not allowed to have an advisor present or bring witnesses to the hearing, the student is not notified of the hearing date in accordance with the policy.
3. New evidence 
a. New evidence is defined as evidence that is “sufficiently substantial to have affected the outcome of the case” and was not available or known at the time of the original hearing. 
b. An additional explanation of previously heard information or the introduction of a new argument should not be considered new evidence. If it is conceivable that the information could have been presented at the time of the hearing, it should not be considered as new evidence.
c. Examples of new evidence include documentary information pertaining to or witness response to a point raised during the hearing that was not included in the materials provided to the student prior to the hearing.
d. If new evidence does exist, the student must show that it would have affected the outcome of the case. 
If the Dean or designee concludes that the chair/program director did commit a procedural error or that new evidence exists, the Dean will order a new hearing to be conducted by a different hearing officer. (See Section 1.5.D of The Student Handbook.) The new hearing officer should not be privy to the appeal documents. The new hearing officer should receive the instructor’s report and evidence (including any evidence or report that a student did not have a chance to respond to) and should send notice to the student of the new hearing time with the instructor report and evidence attached.
If the hearing officer levies a sanction that in the Dean’s or designee’s experience is either far more or far less severe than the sanctions imposed in similar cases, the Dean or designee may increase or decrease the sanction. The Dean or designee shall write the student of her or his decision regarding the appeal. If the Dean or designee concludes that the student did not meet the grounds for appeal, the Dean or designee will levy the final sanction in the same notice.
The Dean or designee should forward all appeal documents to the Coordinator for Academic Integrity to be added to the student’s file and copy the Coordinator for Academic Integrity on correspondence with the student regarding the appeal and final sanctions.
The following is the recommended structure for appeal response letter from the Dean:

‘

Academic Dishonesty Template Letter 7: Dean’s Response to Student Appeal
Final Sanction by the Dean

If the student does not appeal the decision of the hearing officer, the Dean or designee will levy the final sanction. In most instances the Dean or designee will select the sanction recommended by the hearing officer. In rare instances, if the Dean or designee concludes the sanction is not sufficiently severe or is too punitive, the Dean or designee may alter the recommended sanction. In these instances, the Dean or designee must first confer with the hearing officer and the instructor who referred the case before making the final decision. The Dean or designee should wait until the student’s appeal deadline has passed before sending the final notification letter.
If the final sanction the Dean or designee selects is less than suspension from the University, the letter should read as follows:

Academic Dishonesty Template Letter 8: Dean’s Decision Letter for Students Who Are Not Suspended
A note about the academic integrity seminar or alternate educational seminar: When assigning the academic integrity seminar or alternate educational seminar, the student is typically given 6 weeks from the date of the notification letter to complete the seminar. The notification letter should include a specified deadline by which the seminar should be completed. 
If the Dean imposes suspension as the sanction, the letter should read as follows.


Academic Dishonesty Template Letter 9: Dean’s Decision Letter for Students Who Are suspended

If the sanction to be imposed is dismissal, use the template letter above and edit it to as necessary.
Additional Frequently Asked Questions for Hearing Officers
WHAT IF TWO OR MORE STUDENTS ARE SUSPECTED OF CHEATING TOGETHER OR THE SUSPECTED ACT OF ACADEMIC DISHONESTY OCCURS ON A GROUP PROJECT?  CAN I HAVE ONE MEETING FOR ALL THE STUDENTS INVOLVED?
Yes, if the students consent in writing to one meeting. If you choose to hold one hearing for multiple students, it is strongly recommended that the students present their cases separately. This is recommended because having all involved students in the room while other students are presenting their cases can create conditions of intimidation in which some students may not feel comfortable sharing information. or in which one or more students is made out to be a “scapegoat” and feels attacked, or in which one student becomes the “spokesperson” for a group and others do not offer information. Each of these conditions is not conducive to an effective hearing. 

After each student has presented his or her case, you may wish ask a second round of questions based on the information each student presented. Students might try to implicate another student while attempting to exonerate him or herself. Information gathered from one student may be useful when talking with the other student(s). These hearings can get complicated; please contact Brenda Quaye, the Coordinator for Academic Integrity to discuss the best way to proceed. 

Note: If you are going to rely on one student’s account at a separate hearing, that student should be available for the second hearing. If you choose to hold separate hearings, refrain from making a determination about responsibility until both hearings have been held and any additional information is gathered or supplemental hearing has occurred.
For cases that involve group projects on which academic dishonesty occurs, you may find that only the student(s) who contributed the academically dishonesty portion of the assignment responsible for committing dishonesty. However, there may be instances when more or all students submitting the group project can or should be found responsible for committing academic dishonesty. For group projects, faculty should set the parameters for the assignment and may indicate that all students could be held responsible if the final submission contains academic dishonesty. The nature of and parameters for the assignment as well as each individual student’s knowledge of dishonesty or responsibility for the portion of the assignment on which academic dishonesty occurred should/can be taken into consideration when determining who is responsible for committing academic dishonesty on a group project assignment.
IF A PARTICIPANT IN THE HEARING IS PROVIDEING IRRELAVANT INFORMATION, CAN I ASK THE PERSON TO MOVE ON?

Participants in the hearing should be allowed to share the information that they feel is relevant to the situation. Students in particular may take a bit of time to get to a point, but chances are they think the information is important or are nervous and are having difficulty finding the right words to use. Students often provide information about what led up to a situation or other life circumstances they feel contributed to the situation. Although these details may not pertain directly to whether or not the incident in question is academic dishonesty, students should be given leeway in the information they present. Not allowing students to present information could be considered a procedural defect.

If a participant seems to have veered too far from discussing the situation, you may ask the person to explain the relevance of the material being discussed. If the information truly is not relevant, you may ask the person to focus his or her comments on the situation in question. 

There may be times when students ask questions about other students’ behavior in the course or argue that an instructor is biased or did not charge other students for similar behaviors. The instructor should not respond to such questions. You can let the student know that the hearing is about what he or she did not what another student may have done and that an instructor cannot speak about other students. You also can let the student know that if he or she thinks that an instructor is being unfair or biased that there are procedures to address those concerns. Whether or not an instructor has charged other students has no bearing on the responsibility of the student in the hearing and should not be taken into consideration in determining responsibility.

MUST I ALLOW WITNESSES TO BE A PART OF HEARINGS?

Yes, but they are only present when giving information and must give information that is relevant to the facts of the case. The accused student also may submit a written statement and may ask questions of witnesses called by the instructor. No anonymous accusations shall be admitted in evidence against anyone.
WHAT SHOULD I SAY IF A STUDENT’S PARENT CALLS ME?

If a student’s parent calls you, let the parent know that you cannot discuss the student’s case unless the student has signed a waiver allowing you to do so. You can speak to the parent about the procedures and policy. If the student is willing to sign a waiver to allow you to speak to the parent about the specifics of the case, you can request a waiver from Brenda Quaye, Coordinator for Academic Integrity. Once the student has signed a waiver, you can speak to the parent about the case, if you are comfortable doing so.
If you are uncomfortable talking to a parent, please refer the parent to Brenda Quaye, Coordinator for Academic Integrity, at 513-529-2284. Brenda will talk with the parent about the general procedures and request that the student sign a waiver if the student would like the parent to have specific information.

WHAT IF I DISCOVER EVIDENCE OF ACADEMIC DISHONESTY AFTER A STUDENT HAS GRADUATED?

We can hear cases for students who have graduated. In those cases, we can proceed with a degree revocation process; contact the Office of General Counsel for more information.
For more information, also review the FAQ for Faculty, the Student Guide for Academic Dishonesty Hearings, and other resources found on the Academic Integrity website (miamioh.edu/integrity).

Appendices

A. Student Guide to Academic Dishonesty Hearings 

B. Appeal Instructions for Undergraduate Students

C. Appeal Instructions for Graduate Students

Appendix A
Student Guide to Academic Dishonesty Hearings

Please review this document and Miami’s Academic Integrity Policy prior to attending your hearing. If you have any questions about the Academic Integrity Policy or your upcoming hearing, please contact Brenda Quaye, Coordinator for Academic Integrity, (academicintegrity@miamioh.edu) or the Department Chair or Program Director/Coordinator who sent you notification about your academic integrity case and hearing.

Miami University’s Academic Integrity Policy (for Undergraduate students) is found in Part 1, Chapter 5 of the Student Handbook (http://blogs.miamioh.edu/miamipolicies/?p=1994). You are strongly encouraged to review this document before attending your hearing. 

The Academic and Research/Creative Activity Integrity Policy for Graduate students is found in Part 1, Section 5 of the Handbook for Graduate Students and Faculty (http://blogs.miamioh.edu/miamipolicies/?p=2626). 

Frequently Asked Questions

Why have I been referred for academic dishonesty?

Your instructor has submitted a report and evidence to the department chair or program director/coordinator who sent you the email message about your academic dishonesty case. The report and evidence submitted by your instructor outlines why your instructor suspects that you committed academic dishonesty. Your instructor’s report and evidence is attached to the email message you received notifying you of the academic dishonesty charge. You should review that information thoroughly to understand why you are suspected of committing academic dishonesty. If you did not receive your instructor’s report and evidence, you should contact the person who sent you the email message about your academic dishonesty charge and ask to be sent the report from the instructor.

Can I talk to someone about this situation before the hearing?

Yes. You are encouraged to talk with the department chair or program director/coordinator or other departmental designee about the procedures that will be used in the hearing. You also can talk to Brenda Quaye, the Coordinator for Academic Integrity, about the hearing process and your situation specifically. If you would like to 
talk to Brenda Quaye, email her at academicintegrity@miamioh.edu to set up an appointment.

Should/will the instructor who charged me with academic dishonesty talk to me before or after the hearing?

Some instructors will talk with students before referring a suspected case of academic dishonesty to the department chair or program director/coordinator, and some will choose not to talk to the student. Instructors do not have to talk with the student before submitting the referral. 

After the hearing, pending the final decision from the department chair or program director/coordinator, the instructor likely will not talk to the student about the status of the case or grade. Students should direct their questions to the department chair or program director/coordinator, the Dean or designee, or the Coordinator for Academic Integrity. 

I’ve never been accused of academic dishonesty before; can I just get a warning or work it out with my instructor?

No. The academic integrity policies at Miami do not allow instructors to handle suspected cases of academic dishonesty on their own, and there is no warning system. If you have been sent an email from the department chair or program director/coordinator, your case must be handled in accordance with the University policy. Please review the applicable policy or meet with one of the individuals mentioned above to learn about the procedures that will be used to address your situation.


Additionally, whether or not you have been suspected of academic dishonesty in the past will not be 
taken into consideration in determining a finding in your current 
situation.

How quickly can I expect my hearing to occur? What if my situation occurs at the end of the semester and I am away for the break?

How quickly a hearing occurs depends on multiple factors. Department chairs and program directors/coordinators do their best to notify you and schedule your hearing in a timely manner, once they receive a report from your instructor. However, instructors may need time to grade the work and review potential evidence in academic dishonesty cases, and finding a time in which all parties involved can meet for a hearing may take a few weeks to organize. If your instructor has notified you that he or she is reporting a suspected case of academic dishonesty and you do not receive a notice from the department chair or program director/coordinator, feel free to ask your instructor if a report was submitted or contact the department chair or program director/coordinator to set up a hearing and request official notification. 

If your situation occurs at the end of the semester, and you are away for the break, your hearing can be held during the break, if all parties are available. You can come back to campus for the hearing or request that the hearing be held via phone or Skype (or the like).

If all parties are not available, your hearing will be held at the beginning of the next semester. If you are a graduating senior or are going abroad for the next term, you should arrange to have your hearing held as soon as possible. Please note, that students are not eligible to graduate with an unresolved academic dishonesty case or with incomplete sanctions.

There is no official timeframe in which a hearing must occur, but you must be notified of the hearing at least five days in advance of it for undergraduate students or seven days for graduate students. If you want to hold your hearing earlier than the date specified in your letter, you may waive the minimum day advance notice requirement and request an earlier hearing. To do this, email the person who sent you the notification email and state that you would like to waive the minimum class day requirement and have your hearing held at an earlier date. The department chairs or program directors/coordinators will do their best to arrange an earlier hearing time if all parties are available. 

How will me grade be affected during this process?

The assignment(s) on which academic dishonesty is suspected may be graded or ungraded during this process. If your instructor assigns a grade prior to the resolution of the case, that grade will be changed after the case is resolved to reflect the outcome of your case.

If your situation occurs at the end of the semester, your instructor is likely to assign you a grade of Incomplete until the case is fully resolved. Again, the final course grade will be changed to reflect the outcome of the case once it is full resolved. Cases are not fully resolved until the final letter from the Dean or Associate Dean has been sent. When you receive this letter, please review it carefully, and check your grades to make sure they have been updated.

Please note that when cases occur near or at the end of a semester, students’ appeal deadlines will be extended into the following semester. For example, if you have a hearing the in the last week of the semester or during finals week, your appeal deadline will be at the end of the first week of the next semester (Fall or Spring). This means that your case will not be fully resolved until your appeal deadline has passed. However, you can submit an appeal at anytime or let the Dean or Associate Dean know that you are not appealing and would like your case resolved before the extended deadline. This will facilitate a more timely resolution of your case.

If your case has been fully resolved, and your grade has not been changed to reflect the outcome of the case, please contact your instructor to request that the proper grade change paperwork is submitted. You also may contact the department chair or program director/coordinator to inquire about the grade change if it has not occurred.

Do I have to attend the hearing? What happens if I don’t attend the hearing?

You are strongly encouraged to attend your academic dishonesty hearing. Attending the hearing is the only way that you can share your evidence and perspective on the suspected case of academic dishonesty. If you have a conflict, that cannot be changed, with the date or time of your hearing (as set by the department chair or program director/coordinator), please respond to the notification email message as quickly as you can to request to reschedule your hearing.

If you do not attend your scheduled hearing, the hearing will be held without you, and a decision will be made about your case. You will be notified of the decision via email.


Graduate students who do not attend their scheduled hearings and are found responsible for 
committing academic dishonesty forfeit their right to appeal the finding 
and/or sanction 
recommendation.


What should I do prior to the hearing?

Prior to the hearing, you should review this document, the academic integrity policy, and the report and evidence submitted by your instructor. You also are encouraged to meet with one of the people mentioned above to go over the procedures used for hearing suspected cases of academic dishonesty. 

You also are encouraged to write your response to the situation and any other information that you want to present at the hearing or questions that you have about the evidence. Writing your thoughts down before the hearing will help you to formulate clear thoughts, to remember what you want to say, and to help you stay on track during the hearing. You also should contact any witnesses you may want to bring with you to the hearing and talk to an advisor who can accompany you to the hearing.

The letter I received said that I can have an advisor present with me at the hearing. What does this mean? 

An advisor can be any person who you think would be helpful to you in the hearing or with whom you have formed a close relationship. The advisor can be a member of your residence hall staff, an instructor, your academic advisor, or other trusted community member. If you bring an advisor with you to the hearing, that person cannot speak for you or represent your case, but the advisor can offer you advice and be there to support you through the hearing. You are encouraged to have someone with you at the hearing to support you.

Can I bring a friend or my parents to the hearing?

Yes; you can bring your parents or a friend to the hearing to support you. Just as with the advisor, your parent or friend cannot speak on your behalf or represent you. A
 parent is welcome to ask questions at the end of the hearing. 

If your parent wants to discuss the hearing prior to it occurring, you will need to sign a waiver so that the details of the case can be discussed with someone other than you. If your parent would like to talk with someone, refer him or her to Brenda Quaye, Coordinator for Academic Integrity.

Can I bring witnesses with me to the hearing to help my case?

Yes; you can bring witnesses with you to the hearing. Any witnesses you ask to come to the hearing must be able to speak about their direct knowledge of the incident in question. Witnesses will not sit through the entire hearing; they will be called into the hearing to give their testimony and then be asked to leave the hearing. If your witnesses’ testimony strays too far from information relevant to the facts of the case, the department chair or program director/coordinator may ask them to come to a point or wrap up their testimony.

If your witness cannot attend the hearing, the witness can submit a written statement pertaining to the knowledge that he or she has of the situation.


What can I expect to happen in the hearing?

The hearing is a meeting with you, your instructor, and the department chair or 
program director/coordinator. Although the meeting is a part of a formal process, it is not a legal-type proceeding, and most department chairs and program directors/coordinators lead the meeting as a discussion between all participants. 

The purpose of the hearing is for the department chair or program director/coordinator to get as much information as possible about the situation in question in order to make a fair decision about whether you committed academic dishonesty. To do this, the department chair or program director/coordinator will ask your instructor and you to share your sides of the situation and present any evidence that you have. You and your instructor can ask questions of one another, and the department chair or program director/coordinator will also ask questions. You and your instructor also can bring witnesses to the hearing.

In the hearing, the department chair or program director/coordinator may also have a discussion with you about academic integrity in general and talk with you about your understanding of the policy and how your work was to be completed. 

If you are accepting responsibility for committing academic dishonesty, you are encouraged to let the department chair or program director/coordinator know this at the beginning of the hearing so that the hearing can be focused on talking through strategies to help you avoid making such a decision in the future.


Most hearings last less than an hour, depending on the complexity of the situation. 

If you have questions about the specific procedures that will be used in the hearing, please contact the department chair or program director/coordinator who notified you of the academic dishonesty referral and hearing.

If I am found responsible, and disagree with the finding, can I appeal?

There is an appeal process that you can initiate; however, you cannot appeal simply because you disagree with the finding. You may submit an appeal if you have new evidence (not available at the time of the hearing) that would change the outcome of your case or if a procedural error occurred in the hearing of your case. You also can submit an appeal of the sanction recommendation if you think that the sanction does not fit with the nature of the offense. 

The appeal process is outlined in the Academic Integrity policy, and if you are found responsible for committing academic dishonesty, you will be sent appeal instructions with your finding notification letter from the department chair or program director/coordinator.

If I am found responsible, what kind of penalty will I get?

All students found responsible for committing academic dishonesty will receive a grade-related sanction. Most undergraduate students found responsible for committing academic dishonesty receive a zero (0) or F grade on the assignment(s) in question. However, depending on the nature of the case, an undergraduate student may receive a grade of F for the course or an ADF/ADY grade for the course. An ADF/ADY grade means that you would fail or receive no credit for the course and have a notation on your transcript that indicates that the failure/no credit is due to academic dishonesty. 

For cases that are particularly egregious, suspension may be the sanction. Students who have another person substitute for them during an exam or to complete any portion of an assignment as well as the student who acted as the substitute automatically will be suspended for at least one semester. Additionally, students who previously have been found responsible for committing a dishonesty offense at Miami in or out of the classroom automatically will be suspended from the University for a period of at least one semester.

Many students also are required to complete an online seminar about integrity and ethics. If you are required to complete this seminar, you will be given a deadline by which it needs to be completed. You will be charged $200 after you complete the seminar. Some student will be required to complete an educational seminar with the Coordinator for Academic Integrity specific to the offense committed. If you are required to complete an educational sanction and do not complete the seminar by the stated deadline, a hold will be placed on your account restricting your ability to register for courses or graduate


Sanctions for graduate students are outlined in the Academic and Research/Creative Integrity policy in 
the Handbook for Graduate Students and Faculty.

The letter I received said that if I have “previously have been found responsible for a violation of academic dishonesty or for violating Section 102 (Dishonesty) of the Code of Student Conduct, suspension from the University for at least one semester will be the minimum sanction imposed.” What does this mean?

Miami University students are expected to maintain honesty and integrity in and out of the classroom. Students who are found responsible for academic dishonesty or dishonesty, as a violation of the Code of Student Conduct, will be automatically suspended if they are found responsible for a second act of dishonesty, either academic or through the Code of Student Conduct. 

Only academic dishonesty and Section 102 (Dishonesty) of the Code of Student Conduct are merged in this way. Other violations of the Code of Student Conduct will not count as a first offense in relation to academic dishonesty. If you are unsure whether you have a previous dishonesty offense, please contact the Coordinator for Academic Integrity or the Office of Ethics and Student Conflict Resolution (OESCR).

Students who are suspended from the University as a result of having two dishonesty offenses may return to Miami once the period of suspension is over.

What should I expect after the hearing? 

After the hearing is over, the department chair or program director/coordinator will review all of the evidence and information related to the case and come to a decision regarding your responsibility for committing academic dishonesty.

If the department chair or program director/coordinator finds that you are not responsible for committing academic dishonesty and not in need of education, he or she will send you notification of this finding via email. Your case will be closed, and your file will be maintained for one year, in accordance with the Academic Integrity Policy.

If the department chair or program director/coordinator finds that you are not responsible for committing academic dishonesty but that education would be beneficial for you so that you do not find yourself in a similar situation or to help you to improve the way in which you complete your assignments, you may be required to complete an educational seminar with the Coordinator for Academic Integrity. This educational seminar is intended to be beneficial to you and will be customized to your needs.

If you are found responsible for committing academic dishonesty, the department chair or program director/coordinator will contact the Coordinator for Academic Integrity to determine whether you have committed any previous dishonesty offenses. Once the department chair or program director/coordinator has this information, a letter will be sent you and the Dean or Associate Dean of the division indicating that you have been found responsible for committing academic dishonesty. The notification also will include the sanctions that are recommended to the Dean or Associate Dean. The Dean or Associate Dean will make the final determination on the sanctions to be imposed. 

Once the finding notification letter has been sent, you will have five class days to submit an appeal, if you choose to do so (a deadline will be stated in your letter). Once the appeal window has closed or your appeal has been reviewed, you will be sent a letter, via email, by the Dean or Associate Dean of the division in which the infraction took place indicating the final outcome and sanctions for your case. Be sure to read this message from the Dean. It will have the details about your sanctions. If you would like your case fully resolved prior to your appeal deadline, you may notify the Dean or Associate Dean by submitting an appeal or stating that you are not appealing, and the final letter will be processed more quickly.

How long will it take to find out the result of the hearing?

You should receive your finding notification from the department chair or program director/coordinator within a week or so of having your hearing. For some cases, particularly those that involve more than one student, the department chair or program director/coordinator may take longer to review all of the evidence or hold multiple hearings, and it could take a bit longer for you to receive your notification letter of the outcome of the hearing. If you do not receive notification of the outcome of the hearing within two weeks after the hearing, please contact the department chair or program director/coordinator.

You should receive your final notification from the Dean or Associate Dean within two weeks after your notification from the department chair or program director/coordinator has been sent. If you submit an appeal for your case, it could take longer to receive your final notification letter. If you do not receive a notification letter from the Dean or Associate Dean, please contact the Coordinator for Academic Integrity at academicintegrity@miamioh.edu.

Who will know about this academic dishonesty case?

Only the people immediately involved in the case and the case processing will know about your academic dishonesty case. Information about your case cannot be discussed with people not involved in the processing of the case without your permission.

If I am found responsible, will it affect my future in any way?

If you are found responsible for academic dishonesty, a record will be maintained in accordance with the University’s policy. The information in this record cannot be shared with anyone, not related to the situation, without your permission. If you do not have a notation on your transcript, there may be no effect on your future.

However, there are times when a future employer or graduate school may request your records, and having an academic dishonesty violation could have an effect on your employment or admittance to a graduate program. Professional schools, such as law school, dental school, medical school, and pharmacy school, will request your records from Miami. You will be asked to disclose any infractions on your application and be given the opportunity to explain the situation. You also will be asked to sign a waiver allowing Miami University to share the information from your record with the institution making a request. The information cannot be shared without your permission. 

Some employers, particularly the Federal Government or companies that have contracts with the Federal Government, also will conduct records checks and ask you to disclose any conduct or dishonesty record. 

I realize now that I might have committed academic dishonesty, but I didn’t mean to or didn’t understand what I was supposed to do or not do. Can I still be found responsible for academic dishonesty if I didn’t mean to do it or thought I was doing my assignment correctly?

Yes. As a student at Miami University, you are expected to know and follow all of the guidelines and rules regarding behavior in and out of the classroom. If you are unsure of academic expectations or rules, you are expected to ask for clarification. Misunderstanding or not knowing the rules is not an excuse for committing academic dishonesty. If the way in which you complete an assignment constitutes academic dishonesty, then you will be responsible for committing academic dishonesty even if you did not understand this at the time.

Other students are doing the same thing as me and not getting charged. Why is this? Am I being treated unfairly?

Your academic dishonesty hearing is about what you may or may not have done; it is not about what other students may be doing, unless you are suspected of committing academic dishonesty in collaboration with another person. Whether or not other students may be committing academic dishonesty has no bearing on whether you committed academic dishonesty and will not be taken into consideration by a department chair or program director/coordinator in making a decision about your responsibility.

Instructors do not reveal if other students from your class are being referred for academic dishonesty, so you will not know this information. It is likely that more students than you think are being referred for potential cases of academic dishonesty. If you think that other students are committing academic dishonesty, you are encouraged to report this to your instructor. Instructors are expected to treat all students fairly and report any suspected cases of academic dishonesty to the department chair or program director/coordinator.

If you think that you are being treated unfairly, there are procedures in place for you to have your concerns heard. If you have these concerns, please contact the Coordinator for Academic Integrity at academicintegrity@miamioh.edu. Please note, however, that this is a separate process from your academic dishonesty hearing.

If you have other questions that are not answered in this document, please contact Brenda R. Quaye, Coordinator for Academic Integrity at 513-529-2284 or academicintegrity@miamioh.edu

Appendix B

     MIAMI UNIVERSITY ACADEMIC DISHONESTY

APPEAL of the FINDING or SANCTIONS

SUBMISSION INSTRUCTIONS

For Undergraduate Students

1. Grounds for Appeal*

In order to appeal the decision in your case, you must submit a written statement outlining the specific grounds under which review is sought and upon which an exception to the original finding or sanction recommendation is desired. Requests for appeal will be reviewed based only on one or more of the following grounds:

1. Inappropriate Sanction

a. Inappropriate sanction is defined as a sanction that does not fit the nature of the offense.

b. The resultant consequences of a sanction will not be accepted as the rationale for a request for review of the sanction.

c. Please note that all students who are found responsible for academic dishonesty must receive a grade-related sanction, as stated in the Academic Integrity policy.

2. Procedural defects in the adjudication of the case

a. Procedural defect means that the University’s stated procedures were not followed in the adjudication of the case and that the lack of following the procedures was “sufficiently substantial to have affected the outcome of the hearing.”
3. New evidence (not available at the time of the hearing)

a. New evidence is defined as evidence that is “sufficiently substantial to have affected the outcome of the hearing” and was not available or known at the time of the original hearing. 
b. An appeal on new evidence is not a rehearing of the case or additional review of the evidence presented at the hearing.
c. An additional explanation of previously heard information or the introduction of a new argument is not considered new evidence. If it is conceivable that the information could have been presented at the time of the hearing, it will not be considered new evidence.
* Please note that simply disagreeing with the finding is not grounds for appeal and will not be accepted as the rationale for an appeal.

2. Appeal and Review Process
From the Student Handbook, Part 1, Chapter 5, Academic Integrity Policy

1.5.D
Appeals of the Department Chair/Program Director or Designee’s Finding and Recommended Sanctions

A student found responsible for an act of academic dishonesty by a department chair/program director or designee may appeal the decision in writing to the dean or designee of the division in which the alleged violation occurred within five class days following the student’s receipt of the notice of the findings of the hearing from the department chair/program director or designee*. The appeal document submitted by the student should state the basis for the appeal and include all supporting documents. (Note: any reference to class days in this policy dos not include final exam week.)

*Students who are studying abroad at the time of the notice may be given extended time to submit an appeal based on ability to communicate via electronic means.
1. 
Appeals may be made on three grounds:  (1) inappropriate sanction, (2) procedural defects in the adjudication of the case sufficiently substantial to have affected the outcome of the hearing, or (3) new evidence sufficiently substantial to have affected the outcome of the hearing.

2. 
If the dean or designee concludes there were procedural defects occurred or new evidence is available, either or both of which is sufficiently substantial to have affected the outcome of the case, the dean or designee will order a new hearing. The department chair/program director or designee shall identify a designee to hear the case anew.

3. 
If the dean or designee concludes the recommended sanction was inappropriate, the dean or designee will impose the appropriate sanction.  
3. What to Include in Your Appeal/Request for Review Packet (Required Information)

The preferred method for submitting your appeal is email. 

Your Appeal/Request for Review Packet must include the following:

1. Contact information (name, Miami email address, Banner ID number)

2. Relevant hearing information (date of hearing, name of faculty member and department chair, course, and recommended sanctions)

3. Grounds upon which the appeal/request for review is based, including:

a. Clearly state the ground(s), as listed above, on which you are appealing

b. Detailed and supported information for why you believe that your case meets the specific grounds on which you are appealing (e.g., what specific procedures were not followed in your hearing, why the recommended sanction is not appropriate based on the infraction). 

c. Proof of procedural defect or proof of any new evidence that has been discovered since the date of the hearing, including statements from any new witnesses. Please note that for witness statements or other information to be considered new evidence, the knowledge or potential knowledge of the witnesses or information could not have been known prior to or at the time of the original hearing (e.g., asking a classmate who was sitting near you during the exam to write a statement on your behalf will not be considered as new evidence because it is presumable that you could have asked that person to be a witness or to write a statement for you at the time of your hearing, presenting a new argument for why you are not responsible will not be considered as new evidence because your were supplied with the evidence prior to the hearing and would have been able to present any arguments you chose to at the time of your hearing.)

Please submit all your materials at one time by the deadline specified in your notice of finding letter to the Dean or designee of the division in which your case occurred. 

The Dean or designee is copied on the email correspondence that you received from the person who conducted your hearing. If you are unsure who to submit your appeal to, you may send it to Brenda Quaye, Coordinator for Academic Integrity at academicintegrity@miamioh.edu. 

In the appeal process, the Dean or designee will review the appeal packet and other materials relevant to the case. The Dean or designee does not conduct an in-person meeting regarding the appeal.

If you have questions about the appeal process for cases of academic dishonesty, please contact the Coordinator for Academic Integrity at academicintegrity@miamioh.edu or 513-529-2284.

Appendix C
MIAMI UNIVERSITY ACADEMIC DISHONESTY

APPEAL of the FINDING or SANCTIONS

SUBMISSION INSTRUCTIONS

Graduate Students

1. Grounds for Appeal

In order to appeal the decision in your case, you must submit a written statement outlining the specific grounds under which review is sought and upon which an exception to the original finding or sanction is desired. Requests for appeal will be reviewed based only on one or more of the following grounds:

1. Procedural defect

a. Procedural defect means that the University’s stated procedures were not followed in the adjudication of the case and that this defect was “sufficiently substantial to have affected the outcome of the case.”
2. New evidence (not available at the time of the hearing)

a. New evidence is defined as evidence that is “sufficiently substantial to have affected the outcome of the case” and was not available or known at the time of the original hearing. 
b. An appeal on new evidence is not a rehearing of the case or additional review of the evidence presented at the hearing.
c. An additional explanation of previously heard information or the introduction of a new argument is not considered new evidence. If it is conceivable that the information could have been presented at the time of the hearing, it will not be considered as new evidence.
3. Inappropriate Sanction

a. Inappropriate sanction is defined as a sanction that does not fit the nature of the offense.

b. The resultant consequences of a sanction will not be accepted as the rationale for a request for review of the sanction.

2. Appeal and Review Process

From the Handbook for Graduate Students and Faculty, Part 1, Section 5, Academic and Research/Creative Activity Integrity

1.5.E Appeals of the Department Chair/Program Director or Designee’s Finding and Recommendations

A student found responsible for an act of misconduct in research/creative activity or academic dishonesty by a department chair/program director or designee may appeal the decision in writing to the Graduate School Dean or his or her designee five (5) class days following the student’s receipt of the notice of the findings of the hearing from the department chair/program director or designee. (Note: any reference to class days in this manual includes final exam week.) 

1. Appeals may be made on three (3) grounds: (a) procedural defects, (b) new evidence, either or both of which were sufficiently substantial to have affected the outcome of the case, or (c) inappropriate sanction recommended. 

2. If the Graduate School Dean or his or her designee concludes there were procedural defects or new evidence was available which was sufficiently substantial to have affected the outcome of the case, the Graduate School Dean or his or her designee will order a new hearing by the department chair/program director or designee. The department chair/program director or designee shall identify a designee to hear the case anew. 

3. If the Graduate School Dean or his or her designee concludes the sanction was inappropriate, he or she will impose the appropriate sanction. Otherwise, the Graduate School Dean will impose the sanction from the department chair/program director.

3. What to Include in Your Appeal/Request for Review Packet (Required Information)

Your Appeal/Request for Review Packet must include the following:

1. Contact information (name, Miami email address, Banner ID number)

2. Relevant hearing information (date of hearing, name of faculty member and department chair, course, and recommended sanctions)

3. Grounds upon which the appeal/request for review is based, including:

a. Detailed and supported information for why you believe that your case meets the specific grounds on which you are appealing (e.g., what specific procedures were not followed in your hearing, why the recommended sanction is not appropriate based on the infraction). 

b. Proof of procedural defect or copies or proof of any new evidence that has been discovered since the date of the hearing, including statements from any new witnesses. 

The preferred method for submitting your appeal is email. 

Please submit all your materials at one time by the deadline specified in your notice of finding letter to Dr. James Oris, Graduate School Dean. Additional materials will not be accepted once the appeal deadline has passed.

In the appeal process, the Dean or his or her designee will review the appeal packet and other materials relevant to the case. The Dean does not conduct an in-person meeting regarding the appeal.

If you have questions about the appeal process for cases of academic dishonesty, please contact the Coordinator for Academic Integrity at academicintegrity@miamioh.edu or 513-529-2284.
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Chair or Director/Coordinator sets hearing time and notifies student(s)*
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Chair or Director/Coordinator notifies student of finding (and required education if deemed beneficial)








Case is closed and file maintained for 1 year








Department Chair or Coordinator contacts Coordinator for Academic Integrity to inquire about student’s prior record








Department Chair or Coordinator notifies student and Dean of finding and recommended sanction(s)








Student has 5 class days from date of notification to submit appeal to the Dean








Dean sends final notification of responsibility and sanction (and appeal decision)








Student submits successful appeal for a new hearing








Student submits unsuccessful appeal for a new hearing or does not submit appeal








Case is heard anew by a different Department Chair or Program Director/Coordinator (following normal process)








Case is closed. Educational sanction monitored and record maintained for 7 years (if less than suspension**)








* Copy the Instructor, Dean (of division in which the incident occurred), and Coordinator for Academic Integrity (academicintegrity@miamioh.edu) on all case-related correspondence with the student.





** Records of cases that result in suspension or dismissal are kept indefinitely.





Student completes educational seminar if required





Academic Integrity Procedures Flow Chart








IF I HAVE QUESTIONS OTHER THAN THOSE FOUND IN THIS DOCUMENT, WHOM SHOULD I CONTACT?


If your question is not answered in this document or if you would like to discuss a specific issue, contact Brenda Quaye, Coordinator for Academic Integrity. One of Brenda’s roles at Miami is to provide support to all involved in academic dishonesty hearings. Brenda also provides faculty development opportunities about academic integrity, works on student education initiatives, maintains all academic integrity records, and consults on academic integrity policy issues and revisions. Brenda can be reached at 513-529-2284, � HYPERLINK "mailto:quayebr@miamioh.edu" ��quayebr@miamioh.edu�, or � HYPERLINK "mailto:academicintegrity@miamioh.edu" ��academicintegrity@miamioh.edu�. 








September 10, 20XX





To:	Jane Smith, Chair, Department of English





From:	John Jones, Course Instructor, ENG112





Re:	Alleged act of academic dishonesty by David Doe, Banner ID +xxxxxxxx





On September 8, 20XX, I received a bluebook from David Doe for an in-class exam in ENG112.  The exam contained an accumulation of scattered sentences or phrases that appear to be copied verbatim from various web sites without proper citation.  A copy of the student’s exam with the relevant passages highlighted is attached.  Also attached are printouts from the web sites with the identical material highlighted and a copy of the exam instructions and questions.





Attachments


Copies of the exam submitted by David Doe


Printout of web sites








Who do I CC on the notifications?


On all notifications from the department chair of program director/coordinator to the student, CC the following people


Instructor


Brenda R. Quaye, Coordinator for Academic Integrity


Dean of Division or designee (and Administrative Assistant if requested)


College of Arts and Science: Dean Chris Makaroff and Kris Zomchek


College of Creative Arts: Associate Dean Susan Ewing


College of Education, Health, & Society: Associate Dean Denise Baszile and Beth Neihoff


College of Engineering & Computing: Associate Dean Diane Delisio


College of Professional Studies & Applied Sciences*: Assistant Dean Pete Haverkos


Famer School of Business: Associate Dean Tim Greenlee and Carol Oetting


Graduate School (all graduate student cases): Dean Jim Oris





* For cases that originate at the Hamilton or Middletown campuses, please CC the Dean or designee from the division in which the home department of the course resides.











DO I HAVE TO SET THE HEARING TIME OR CAN I ASK THE STUDENT TO CONTACT ME TO FIND A SUITABLE TIME?


You may ask the student to contact you to set up a time for the hearing. If you choose to do this, it is recommended that you give the student a deadline by which to make contact and set up the hearing. If the student does not contact you to set up the hearing, you should find a free time in the student’s schedule, set a hearing time, and notify the student of the hearing date and time in accordance with the Academic Integrity Policy.








WHEN SHOULD I SEND OUT THE HEARING NOTIFICATION?


It is recommended that you send out the hearing notification letter as soon as you can after you have received and reviewed the case materials, even if the hearing cannot be held until the next semester. 








September 13, 20XX





To:	   David Doe (Student Identification Number +xxxxxxxx)





From:	  Jane Smith, Chair, Department of English





On September 10, 20XX, I received a report from Dr. John Jones, the instructor of ENG112, that you are suspected of committing an act of academic dishonesty for including on your exam in ENG112 on September 8, 20XX, sentences or phrases that appear to be copied verbatim from various web sites without customary and proper acknowledgment of sources. You will find attached the report I received from Professor Jones and the supporting evidence he provided me.





Miami University’s � HYPERLINK "http://blogs.miamioh.edu/miamipolicies/?p=1994" ��Academic Integrity Policy� is outlined in Chapter 5, Academic Integrity, of The Student Handbook, available at � HYPERLINK "http://blogs.miamioh.edu/miamipolicies/?p=1994" ��http://blogs.miamioh.edu/miamipolicies/?p=1994�. 





I have scheduled a hearing to determine if you have violated Miami’s academic policies for Wednesday, September 20, 20XX at 4:00 P.M. in my office in Bachelor 356. Professor Jones will attend the hearing. You may have an advisor present with you at the hearing. Your adviser may not speak for you but may provide you with any advice you might find helpful.





If you have questions about the allegations or the procedures I will use to address them, you may meet with me to review the process I will follow in adjudicating this case. If you prefer, you may meet instead with Professor Maynard Wilson, chief departmental adviser for the Department of English, or Brenda R. Quaye, Coordinator for Academic Integrity, to discuss these procedures. Your adviser may attend this meeting as well. The purpose of this meeting will be to give you an overview of Miami University’s procedures for addressing academic dishonesty. The merits of the allegations will not be discussed at this meeting. Attached to this letter is a � HYPERLINK "https://docs.google.com/a/miamioh.edu/document/d/1XVsNpPUC74_t32x2--BXrRKimnx6Y0S-uPXicF2CGYs/edit?usp=sharing" ��Student Guide to Academic Dishonesty Hearings�. Please review the Student Guide to Academic Dishonesty Hearings, the attached instructor’s report and evidence, and the Academic Integrity policy prior to your hearing date.


 


If you feel that I cannot be fair or impartial in conducting the hearing, you may ask that I appoint a designee to conduct the hearing. If you do not wish to have me hear this case, please notify me at least three days before your hearing so that I can designate an alternate hearing officer.





You have the right to submit a written statement prior to or during your hearing, and you may bring any witnesses you believe have knowledge of this incident and can provide information on your behalf.





Following the hearing, I will make a decision whether you have committed an act of academic dishonesty, and if I find you responsible, I will report the incident and make a sanction recommendation to the Dean of the College of Arts and Science. If you previously have been found responsible for a violation of academic dishonesty or for violating Section 102 (Dishonesty) of the Code of Student Conduct, suspension from the University for at least one semester will be the minimum sanction imposed.





C


John Jones, Instructor


XXXX, Dean, College of Arts and Science


Brenda R. Quaye, Coordinator for Academic Integrity





ENC


Instructor’s Documentation








CAN WE HOLD THE HEARING VIA PHONE OR SKYPE IF A STUDENT CANNOT BE ON CAMPUS?


Yes. If a student or instructor cannot be on campus for the hearing, you may hold the hearing via Skype, phone, or the like if the student agrees to that format.








IF THE ALLEGED DISHONESTY OCCURS AT THE END OF THE SEMESTER OR DURING FINAL EXAMS, CAN I HOLD THE HEARING DURING THE WINTER OR SUMMER TERM?


If all participants (hearing officer, instructor, student, and witnesses) are available and agree, the hearing may be held. It is recommended that hearings be held as soon as possible once a case has been referred to the department chair or program director/coordinator. If too much time elapses, memories of the situation can fade or information can be lost. If a student is unable to be on campus for a hearing during Winter or Summer Term, the hearing may be held via phone, Skype, or the like, if the student agrees to this format. If the hearing cannot able to be held during the Winter or Summer Term, you should wait for the next semester to begin. For graduating seniors, the hearing should occur as soon as possible.





Please note that you cannot pre-schedule a hearing from Fall or Spring Semester during Winter or Summer Term (respectively). When cases arise at the end of a regular semester, you are encouraged to ask the student to contact you to find a time for the hearing in order to facilitate a timely hearing. 

















WHAT QUESTIONS SHOULD I ASK IN THE HEARING?


The goal of the hearing is for you to find out as much about the alleged academic dishonesty situation as you can in order for you to make a fair decision regarding responsibility of the student. You should feel free to ask the instructor, student, and witnesses any questions that will help you in your decision-making. If not already explained, you may want to ask the instructor what led to his or her suspicions of academic dishonesty or to discuss how academic integrity and assignment guidelines were discussed in the course if a student argues that the instructions were not clear. You may want to ask a student to explain how he or she completed an assignment and arrived at or thought of any particular responses or information in question. You also may want to ask a student about his or her understanding of academic integrity in order to facilitate an educational conversation. If a student accepts responsibility for committing academic dishonesty, you may want to ask the student why he or she made the decision to be dishonest or felt that dishonesty was acceptable in the situation. Witnesses should be asked to explain their direct knowledge of the situation.








HOW DO WE DEFINE ACADEMIC DISHONESTY?


Academic dishonesty is defined as any activity that compromises the academic integrity of the institution or subverts the educational process. For a list of the criteria and example acts of academic dishonesty see the undergraduate and graduate student policies at the beginning of this manual. The lists are not exhaustive, and examples listed are examples only. You are not constrained by this list. The behavior or situation DOES NOT have to be one of the listed examples. The faculty member is responsible for setting and enforcing the academic standards for his or her course. Therefore, what constitutes academic dishonesty in one course may differ from that of another course, particularly pertaining to student collaboration. The faculty member will make an initial assessment of why a student is suspected of committing academic dishonesty in a report to you. If you have questions about whether a behavior or situation rises to the level of academic dishonesty discuss the nature of the situation with the referring instructor and/or contact Brenda Quaye, the Coordinator for Academic Integrity.











WHAT BURDEN OF PROOF SHOULD I USE IN DETERMINING RESPONSIBILITY?


Students are presumed to be not responsible until proven responsible. Findings of responsibility in academic dishonesty cases are required to be supported by the “greater weight of the evidence” (also called preponderance of the evidence). What does that mean? Simply – is the student more likely to have committed dishonesty than not? or who has submitted the most credible information? Often in the instructor said/student said cases (or cases in which two students contradict one another) the question may come down to who do you believe. If equally plausible explanations exist for a situation, and you are unable to determine if a student did commit academic dishonesty, the student should be found not responsible.








IS IGNORANCE OR LACK OF UNDERSTANDING AN EXCUSE?


No. Misunderstanding of appropriate academic conduct will not be accepted as an excuse for academic dishonesty. If a student is in doubt about appropriate academic conduct in a particular situation, he or she should consult with the instructor in the course, the department chair, or the academic dean in the appropriate division so as to avoid the serious charge of academic dishonesty. If a student claims to be ignorant of the rules or not understand what was expected regarding academic writing or completion of an assignment, use the hearing process as a time to talk with the student about these issues and provide resources to aid the student in future similar situations. In these cases, recommending the sanction of the educational seminar conducted by the Coordinator for Academic Integrity may be beneficial for the student.





Students are expected to adhere to general academic standards and the rules set out in the Student Handbook; however, faculty also are expected to provide clear course-specific or assignment-specific guidelines, particularly related to collaboration and use of materials in assignment completion. If ignorance or lack of understanding is a result of unclear or unspecified guidelines in a particular course, which are not outlined in the policy, a finding of not responsible may be warranted; however, the instructor should be given the opportunity to explain what measures were taken to explain the guidelines.








September 22, 20XX





To:	David Doe (Student Identification Number +xxxxxxxx)


	


From:	Jane Smith, Chair, Department of English





On September 20, 20XX, I met with you and Professor John Jones to determine if you committed an act of academic dishonesty when you submitted an in-class exam that appeared to contain passages copied verbatim from multiple web sites without customary and proper acknowledgment of sources.  After listening to everyone’s statements and studying all the material presented to me during the hearing, I have concluded that you were not responsible for the alleged violation. I made this determination based on the following information: you demonstrated that you memorized the information from your notes and the instructions for the exam did not specify that citations were required.





In the future, I encourage you to demonstrate your understanding of material by putting information into your own words rather than memorizing and to ask your instructor if citations are required on an in-class exam when using another’s ideas.





If you have any questions about this process or my decision, you may contact me at 529.xxxx or at my email address. 





I wish you well in your continued academic work at Miami.





C


John Jones, Instructor


XXXX, Dean, College of Arts and Science


Brenda R. Quaye, Coordinator for Academic Integrity





In an academic dishonesty hearing September 22, 20XX, I found Mr. David Doe, (+xxxxxxxx) responsible for an act of academic dishonesty in ENG112, Fall Semester 20XX.  Please inform me if David Doe has been found responsible for any previous acts of dishonesty at Miami University.





Jane Smith, Department of English





DO I HAVE TO RECOMMEND A MANDATORY MINIMUM SANCTION?


If you find the student responsible for committing academic dishonesty, you must recommend any mandatory minimum sanction that may apply to the case (e.g., 2nd offense, substitution). You may recommend a greater but not a lesser penalty. All students found responsible for academic dishonesty must receive a grade-related sanction.





Some Departments or Divisions may have standard sanctions to be recommended. Please talk with your Dean or designee if you have questions about this. As an example, if your Dean or designee typically adds the educational seminar as a sanction, you are encouraged to list this as a recommendation so that the student knows that this sanction is going to be included for appeal purposes. Also, in such cases, if you think that an educational sanction is not necessary, you are encouraged to include a rational in the letter to the Dean or designee for why you would not recommend this.








HOW DO I KNOW WHICH SANCTION TO IMPOSE?  HOW DO I KNOW IF THIS IS THE STUDENT’S FIRST, SECOND, OR THIRD OFFENSE?


Sanction recommendations should be made in accordance with the nature of the offense. You also can take into consideration any factors that might mitigate or aggravate the situation. Most undergraduate students are given the sanction of a zero or F on the assignment in question and required to complete the online academic integrity seminar or alternate educational seminar. A more severe grade-related sanction (F or ADF in the course) may be warranted if a student has committed an egregious offense (e.g., stealing or purchasing material), disrupts the learning environment, or shows willful disregard for academic integrity. Graduate student sanction recommendations are listed in the graduate student Policy on Academic and Research/Creative Activity Integrity. 





If a student has been found responsible for a previous act of dishonesty (in or out of the classroom), the student must receive a minimum sanction of suspension for one semester in addition to a grade-related sanction. After the hearing and if you determine the student is responsible, you should contact Brenda Quaye, Coordinator for Academic Integrity, (academicintegrity@miamioh.edu) to inquire about a student’s previous record.








September 22, 20XX





To:	David Doe (Student Identification Number +xxxxxxxx)





From:	Jane Smith, Chair, Department of English





On the basis of the information presented to me at an academic dishonesty hearing with you on September 20, 20XX, I am finding you responsible for an act of academic dishonesty. I made my decision based on the following evidence, facts, and information: you submitted an exam on September 8, 20XX in ENG112 that contained passages copied verbatim from web sites without customary and proper acknowledgment of sources. Additionally, you admitted that you did not properly cite your sources resulting in plagiarism. I appreciate your honest admission of plagiarism, and direct you to � HYPERLINK "http://www.muohio.edu/integrity" �www.miamioh.edu/integrity� for more information on proper citation of sources.





After reviewing all the information related to this case, I am recommending to Dr. XXX, Dean of the College of Arts and Science, that you receive the following sanctions:


A letter grade of F on the exam taken in ENG 112 on September 8, 20XX


Participation in an online academic integrity seminar conducted by Miami University





You have the right to appeal my decision as outlined in Section 1.5.D “Appeals of the Chair/Program Director or Designee’s Finding and Recommended Sanctions” of � HYPERLINK "http://blogs.miamioh.edu/miamipolicies/?p=1994" ��The Student Handbook�. Please note that if you elect to appeal my decision, you must submit your appeal in writing to Dean XXX within five University class days of this notice—in this instance, by 5:00 P.M. Wednesday, September 29, 20XX. If you elect to appeal my decision or the sanction recommendation, you must follow the � HYPERLINK "https://docs.google.com/a/miamioh.edu/document/d/1IGx-uwZ9Sq-LFKYFVXa72f-WhABzEZrPbfH6018XoA4/edit?usp=sharing" ��appeal instructions� (also attached to this notice). Appeals that do not conform to these instructions will not be accepted.





C


John Jones, Instructor


Dean, College of Arts and Science


Brenda R. Quaye, Coordinator for Academic Integrity





Enc.


Appeal Instructions





September 22, 20XX





To:	XXXX, Dean, College of Arts and Science





From:  	Jane Smith, Chair, Department of English





On September 20, 20XX, I met with Mr. David Doe (+xxxxxxxx) to address the referral from Professor John Jones that Mr. Doe committed an act of academic dishonesty when he submitted an exam in ENG112 that contained multiple passages copied verbatim from web sites without customary and proper acknowledgment of sources. After listening to the accounts of Professor Jones and Mr. Doe and studying the written material both Mr. Doe and Instructor Jones provided to me, I concluded that Mr. Doe did commit an act of academic dishonesty. You will find the documenting material attached.





I based on my decision on the following evidence, facts, and information: the passages included on the exam were identical to those on the web sites. Furthermore, the student admitted that he did reference web sites on his exam, but was uncertain how to properly cite them.





I recommend the following sanctions for Mr. Doe:





A letter grade of F on the exam taken in ENG112 on September 8, 20XX


Participation in an online academic integrity seminar conducted by Miami University





In my notice to Mr. Doe of my decision and recommendation to you, I have informed him that he has until 5:00 P.M. Wednesday, September 29, 20XX to submit an appeal of my decision to you.





C


John Jones, Instructor


Brenda R. Quaye, Coordinator for Academic Integrity





Enc.


Academic dishonesty adjudication file for David Doe








September 23, 20XX





To: 	XXXX, Dean, College of Arts and Science


From:	 David Doe (+xxxxxxxx)





I am appealing the decision Professor Jane Smith, Chair of the Department of English, made following a hearing she conducted with me regarding charges of academic dishonesty Instructor John Jones made against me. I am appealing on two grounds: procedural defect and inappropriate sanction.





Although I asked to reschedule the hearing to give me more time to prepare, she declined my request, which I believe was a procedural error. If I had more time, I could have made a better case.





I also have never been in trouble for academic misconduct, and I feel her recommended sanction is too severe given my good academic record on this campus.  I am appealing the sanctions, believing they are too severe.





I hope you will either change the sanctions or allow me more time to prepare for another hearing.











September 24, 20XX





To:		David Doe (Student Identification Number +xxxxxxxx)


		


From:		XXXX, Dean, College of Arts and Science





I have reviewed the letter you submitted to me on September 23, 20XX in which you appealed the decision and recommendation Dr. Smith, Chair, Department of English, made following a hearing she conducted with you to address the referral for academic dishonesty in ENG112. You based your appeal on the grounds of procedural defect sufficiently substantive to have affected the outcome of the hearing and you argue that the sanction Dr. Smith recommended was too severe.





After studying the material both you and Dr. Smith submitted to me regarding the case, I find no evidence of procedural defect sufficiently substantive to have affected the outcome of the case. Neither do I conclude the sanction was inappropriate.





Therefore, I concur with the recommended sanctions:


You will receive a grade of F on the exam taken in ENG112 on September 8, 20XX,


You must complete an online academic integrity seminar conducted by Miami University by


	Friday, November 6, 20XX. (see the instructions below)





David, Miami University takes student personal and academic integrity and honesty very seriously. We expect you to act with integrity during all parts of your involvement on this campus. If you are found responsible for a second act of dishonesty—either in or outside the classroom—the automatic sanction imposed on you will be suspension from Miami for at least one semester.





c


John Jones, Instructor


Jane Smith, Chair, Department of English


Brenda R. Quaye, Coordinator for Academic Integrity


Office of the Registrar





Academic Integrity Seminar:  The University has arranged for and now assigns you to complete an online academic integrity seminar. You will have an individual instructor and tutor who will not review or have access to any disciplinary file in your case.  E-mail Mr. Greg Pavela at � HYPERLINK "mailto:MiamiUacademic@academicintegrityseminar.com" �gregpavela@integrityseminar.org� to register for the seminar.  Mr. Pavela serves as an off-campus consultant to the University.  Be sure to properly identify yourself as a Miami student.  Please remember that all communications from Mr. Pavela or any tutor he assigns to you will also be copied to the Coordinator for Academic Integrity. The cost for this seminar is $200 and will be charged to your bursar account.  Failure to complete these sanctions will result in a hold being placed on your ability to register for subsequent semesters or to change a class schedule. All Miami University academic integrity charges against a student must be resolved and sanctions completed before a student is eligible to graduate. If you have any questions regarding the seminar, please contact Brenda R. Quaye, Coordinator for Academic Integrity at � HYPERLINK "mailto:academicintegrity@miamioh.edu" ��academicintegrity@miamioh.edu�.





September 30, 20XX





To:		David Doe


		Student Identification Number +xxxxxxxx





From:		XXXX, Dean, College of Arts and Science





I have received a notice from Professor Jane Smith, Chair of the Department of English, that she found you responsible for committing an act of academic dishonesty when you submitted an exam on September 8, 20XX in ENG112 that contained multiple passages copied verbatim from web sites without customary and proper acknowledge of sources.





Given the seriousness of this incident, I have imposed the sanctions Professor Smith recommended to me:


You will receive a grade of F on the exam taken in ENG112 on September 8, 20XX,


You must complete an online academic integrity seminar conducted by Miami University by Friday, November 6, 20XX (see details below).





David, Miami University takes student personal and academic integrity and honesty very seriously. We expect you to act with integrity during all parts of your involvement on this campus. If you are found responsible for a second act of dishonesty—either in or outside the classroom—the automatic sanction imposed on you will be suspension from Miami for at least one semester.





c


John Jones, Instructor


Jane Smith, Chair, Department of English


Brenda R. Quaye, Coordinator for Academic Integrity


Office of the Registrar








Academic Integrity Seminar:  The University has arranged for and now assigns you to complete an online academic integrity seminar. You will have an individual instructor and tutor who will not review or have access to any disciplinary file in your case.  E-mail Mr. Greg Pavela at � HYPERLINK "mailto:MiamiUacademic@academicintegrityseminar.com" �gregpavela@integrityseminar.org� to register for the seminar.  Mr. Pavela serves as an off-campus consultant to the University. Be sure to properly identify yourself as a Miami student.  Please remember that all communications from Mr. Pavela or any tutor he assigns to you will also be copied to the Coordinator for Academic Integrity. The cost for this seminar is $200 and will be charged to your bursar account. Failure to complete these sanctions will result in a hold being placed on your ability to register for subsequent semesters or to change a class schedule. All Miami University academic integrity charges against a student must be resolved and sanctions completed before a student is eligible to graduate. If you have questions regarding this seminar, contact Brenda R. Quaye, Coordinator for Academic Integrity at � HYPERLINK "mailto:academicintegrity@miamioh.edu" ��academicintegrity@miamioh.edu�.








September 30, 20XX





To:		David Doe


		Student Identification Number +xxxxxxxx





From:		XXXX, Dean, College of Arts and Science





I have received a notice from Professor Jane Smith, Chair, Department of English, that she found you responsible for committing an act of academic dishonesty when you submitted an exam on September 8, 20XX in ENG112 that contained multiple passages copied verbatim from web sites without customary and proper acknowledge of sources. Since this is the second instance in which you have been found responsible for an act of dishonesty while you have been a student at Miami University, the automatic sanction is suspension from the university for at least one semester.





Given the seriousness of this incident, I have imposed the sanctions Professor Smith recommended to me:


You will receive a grade of F on the exam taken on September 8, 20XX in ENG112.


You are suspended from Miami University beginning at the end of this semester through the end of Spring Semester 20XX.





David, Miami University takes student personal and academic integrity and honesty very seriously. We expect you to act with integrity during all parts of your involvement on this campus. When you return to Miami after the term of your suspension, if you are found responsible for a third act of dishonesty – either in or outside the classroom – the automatic sanction imposed will be permanent dismissal from Miami University.








C


John Jones, Instructor


Jane Smith, Chair, Department of English


Brenda R. Quaye, Coordinator for Academic Integrity


Office of the Registrar
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