Academic Dishonesty Template Letter 2:  Notice of Hearing
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Date
To:
 STUDENT
Student Identification Number +xxxxxxxx
From:
 Chair/Director, Title, Department/Program
On DATE, I received a report from Instructor, SUB/CRSE, that you are suspected of committing an act of academic dishonesty for including on your in-class exam in ENG 112 on DATE sentences or phrases that appear to be copied verbatim from various web sites without customary and proper acknowledgment of sources. You will find attached the report I have received from Professor XXXX and the supporting evidence he/she has provided me.

Miami University’s Academic Integrity Policy is outlined in Part 1, Chapter 5, Academic Integrity, of The Student Handbook, available online at: http://blogs.miamioh.edu/miamipolicies/?p=1994
If a case with a graduate student, replace the above sentence with the following
Miami University’s Graduate Student Academic and Research/Creative Activity Integrity Policy is in Part 1, Chapter 5 of the graduate Student Handbook: http://blogs.miamioh.edu/miamipolicies/?p=2626
NOTE:  Hearing should be scheduled no fewer than five class days for undergrads or seven class days for graduate students from the date on this notice. If a student’s schedule is unknown, you may request that a student contact you to set up a hearing time by a specified date. If a student requests to have a hearing prior to the date you set (or to waive the five day requirement), you should try to accommodate the student’s request if all parties are available. If the case occurs at the end of the semester, see the Procedures Manual regarding the class day requirement.
I have scheduled a hearing to determine if you have violated Miami’s academic policies for 4:00 P.M., Wednesday, September 30, 20XX, in my office in Bachelor 356.  Professor XXXX will attend the hearing. You may have an advisor present with you at the hearing. Your adviser may not speak for you but may provide you with any advice or support you might find helpful.

If you have questions about the allegations or the procedures I will use to address them, you may meet with me to review the process I will follow in adjudicating this case. If you prefer, you may meet instead with Assistant Chair / Chief Departmental Adviser / or other designee for the Department of XXXXXX or with Brenda R. Quaye, Coordinator for Academic Integrity, to discuss these procedures. Your adviser may attend this meeting as well. The purpose of this meeting will be to give you an overview of Miami University’s procedures for addressing academic dishonesty. The merits of the allegation will not be discussed at this meeting. Please review the Student Guide to Academic Dishonesty Hearings, the attached instructor’s report and evidence, and the Academic Integrity policy prior to your hearing date. 
If you feel that I cannot be fair or impartial in conducting the hearing, you may ask that I appoint a designee to conduct the hearing. If you do not wish to have me hear this case, please notify me at least three days before your hearing so that I can designate an alternate hearing officer.

You have the right to submit a written statement prior to or during your hearing, and you may bring any witnesses you believe have knowledge of this incident and can provide information on your behalf.

Following the hearing, I will make a decision whether you have committed an act of academic dishonesty, and if I find you responsible, I will report the incident and make a sanction recommendation to the Dean of Academic Division. If you previously have been found responsible for a violation of academic dishonesty or for violating Section 102 (Dishonesty) of the Code of Student Conduct, suspension from the University for at least one semester will be the minimum sanction imposed.
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