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Dear McKenna, 
 

On behalf of President Gregory P. Crawford, it is my pleasure to offer you the position of Asst Director, Sport & 
Facility Services. This is an extended eligible unclassified staff appointment. The terms and conditions of this 
appointment are outlined below: 
 
Appointment Effective Date:  August 14, 2023 
Department:   Intercollegiate Athletics 
Annual Salary: $40,000.00 
End Date of Appointment: June 30th, 2024 
Employment Terms: Extended Appointment Eligible 
University Provided Benefits: Yes 
 
Additional Terms:  Your position is contingent upon the successful verification of educational information provided 
on your resume and/or employment application. Should there be a problem with this information you will be 
contacted, otherwise employment will proceed as outlined below. 
 
Effective September 1, 2023, you will be eligible for the benefits currently available to employees of Miami 
University. Detailed information on benefits and eligibility are found on the Total Compensation information page 
on our website. Please note that you have the choice to participate in either the Ohio Public Employees 
Retirement System or the Miami University Alternative Retirement Plan offered through a number of independent 
carriers. You are required to select a retirement plan within 120 days of your employment. 
 
Your appointment is, of course, subject to applicable rules, regulations and procedures of Miami University as now 
in effect and hereafter amended, directives of the President and actions of the Board of Trustees. This 
appointment is also subject to all applicable laws and regulations, including Ohio’s Ethics laws. The enclosed 
“Miami University Terms of Employment for Unclassified Staff” sets forth additional terms of employment and is 
incorporated herein by reference. Please review carefully, as you will be responsible for meeting the terms and 
employment requirements as elaborated. The enclosure and this letter contain all the terms of our offer of 
employment. There are no other understandings or agreements, verbal or otherwise, in relation thereto between 
the University and you except as expressly set forth herein. 
 
This appointment may be renewed consistent with Miami University's policies. In the event you will need 
sponsored work authority to cover any reappointment period, Miami University reserves the right to withdraw and 
terminate an offer of reappointment if work authority is not obtained at least 21 days prior to your reappointment 
date. In making this determination, Miami University may consider a number of factors, including but not limited 
to, the likelihood that authorization will not be received in time to begin your reappointment in a timely manner 
and the effect on students, faculty, and staff and the efficient operation of the University. 
 
Miami University requires the completion of three online education modules on: (1) Preventing Harassment and 
Discrimination; (2) Diversity:  Inclusion in the Modern Workplace; and (3) Managing Bias. It is suggested that you 
set aside about three hours to complete all three of the modules. New employees will receive their training 
assignments via email with the subject line "OEEO Online Training." In addition, a former employee is required to 

http://miamioh.edu/human-resources/my-money/compensation/total-compensation/index.html
http://miamioh.edu/human-resources/my-money/compensation/total-compensation/index.html


complete the training if it has been at least 365 days since training was last completed. Training must be 
completed within 30 days from the date you receive email notification with login instructions.  Should you fail to 
complete the training within this 30-day timeframe you will be terminated from employment. 
 
There are also several other matters that must be attended to in order for you to begin employment. Federal law 
requires you to personally present documentation regarding eligibility for employment before you can be hired 
and requires the University to complete a form known as an I-9. A list of the acceptable documentation is 
enclosed. 

You will generally attend New Employee Orientation on your first day of employment. There you will complete the 
necessary paperwork for employment, payroll, and benefits. If your New Employee Orientation is scheduled 
following your first day of employment, one of our Human Resources Generalists will be in contact with you to 
schedule an appointment to complete your required documentation on or prior to your start date. You will not be 
able to work until the documentation is complete. 

If these terms are acceptable to you, please indicate your acceptance. 
 
Welcome to the Miami University community! We hope that you will find professional and personal success at 
Miami. We are excited about having you join us and contributing to the future of this great university. 
 
Sincerely, 

 
Dawn Fahner, PHR 
Associate Vice President 
Department of Human Resources 
Roudebush Hall, Suite 15 

 

/enclosures 

 




